
Coach Course/Background Check Flow Chart 

1. Go to the “Bundle” at https://www.summerleagueswimming.com/background-
check/

2. Click on ADD to CART:
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3. If you have a coupon code, type it in and click APPLY CODE. If you do not have a
code, go to step #5:

4. You will see the total due is now $0.00. Click PROCEED TO CHECKOUT and go
to step #6:
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5. If you do not have a code, PROCEED TO CHECKOUT:

www.SummerLeagueSwimming.com 3



www.SummerLeagueSwimming.com 4



7. Make sure you check BOTH boxes, then click PLACE ORDER:
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8. YOU ARE NOT DONE!!!!!! Do not navigate away from the order details page until
you complete your background check. (If you do, you will receive an email with the
links)

a. Click the link to take your background check
b. AFTER you complete your background check, come back to complete the
coach course.
c. TURN IN YOUR RESULTS FOR BOTH YOUR BACKGROUND CHECK AND
THE COACH CERTIFICATION COURSE TO YOUR TEAM REP!!!!!!!!
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9. You will also receive an email with the same information and links:
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10. After you click the background check link in  #8 or #9 above, you will be redirected
to the Sterling Website so you can complete your background check. Complete the
page and save your login information. You will log back onto Sterling to download
your results when they are ready (in about 72 hours after you finish):

11. To access your background check, log on to Sterling Volunteers at https://app.ster-
lingvolunteers.com/en :
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12. After you log on, you will click on ACTIVITY HISTORY:

13. Then click MY ACTIVITY HISTORY to see if your background check is complete:
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14. Click on Verified Date to view your completed background check:

15. To share your background check click on VIEW or FIND and SHARE. You will
need to manually enter the name and email where you would like your background
check to be sent (usually this is your Team Rep, unless instructed otherwise):

www.SummerLeagueSwimming.com 10



16. Click on CLICK HERE to manually add your TEAM REP’s information and have
your background check emailed to them:
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17. Complete the form with your TEAM REP’s information, click SHARE MY BACK-
GROUND CHECK,  and your background check will automatically be emailed to
them. Your Organization is your Team Name.

Now that you have completed your background check, continue with the instructions be-
low to access your coach certification course. 
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18. After you click to start the course from step  #8 or #9 above, you will be taken to
the course. You must pass the exam with an 80% or better.

19. At any time you can access your course and results by going to the SLS website
and logging on:
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20. Click to access the course (this is after your first log on):

21. Click on either the Double Goal Coach to continue the course or click on Final
Exam if you have completed the course.
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22. Once you complete the Final Exam, you will be directed to a page to download or
print your certificate. Please share this certificate with your League Coordinator,
Team Rep, or Head Coach. *Once you pass our course, you will also be a Certi-
fied Positive Coaching Alliance Coach!*
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